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il July 1956
25X1 To:
ing Boperter, SIC)
juarters, Opsrations School)
ool )
From:

Subject: OTR BULLETIN

1. The copy deadline for the 1 August issue is Momday, 16 July.
(Gf necessary, your msterial can be aceepted as late as 18 July,
but this makes 1t difficult to clear each item with Mr. Baird,
have them typed perfectly for thes photographic reproduction, and
25X1 get them to the rinting plant by the plant's deadline
of the 20th,,Pleaze typewrite tho material, with cne carbon COPYa

2. The current issus, nuaber 16, July, was scheduled for-diatribution

" = DD/I 270 copies, DD/S 238 copies, and DD/P 209 copies is our
g“dg"t : stancard distribution -~ ocn Monday, 2 July. However, machine brealdown
< ) A &t the plant, & firedrill (at the plant they have to remove all job s
E*; ‘g o] irom the machines snd astore them awvay prior to a drill), and the
o . g ] L July noliday held up Agency-wide dlstribution until Friday, 6 July.
Rky Distressing, but understandedle, and I'm gure they will be able to
q‘ﬁ §§ 3 &ive us the one-or-two day differential on first~of-the-month service,
ze arranged inltie o
25X 1 ,.Q_. S} ranged inltiasliy | e
U 0%‘ o Jo Ve've had 2 iesues of the "new" Bulletin, now, and the reaction
25X1 Q g from the approxim%alyDAg;ency training officeras has been uniforml
é(’) =@  favorable, Ia the DD/S meeting, for example, Training Officarl_—Ll
4 & E & = of the Loglstica Office, commsnted that | article on 25X1
oA E e reading was exceptionally good, in his opiniom, and it produesd
:U o L = noticeable interest concerning Reading Improvement, course I=7; also,
= Eﬁg i $hat the news item in that 16 May issue, concerning tho newly
L—"-‘«, 2 O developed "correspondonce course® in reading, siismlated inquiries,
“4 UIEJ I! l The news item on the avallability of the Basilc Orientation, coarze B3,
C % o fraining wanual, "An Amorican Thesis", has thus far resulted ia
:ﬁ Q g more than 50 requests for copiee; these raqueats came from individuvale
0225 E  in verious offices throuwghout the Agency and, in effect, you may
““i g AR Oj regard the statistic as an indicator of your responsive readershipe

Of course,
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3. Of course, our intra<Agency communication system really consists
of threé parallel lines — the OTR Bulletin, the OTR Notice, and the
regulerly scheduled Iraining Officer Meetings. The OIR Notice, a
poster version of the "Regiatrar's Reminders" section of the Bplletin,
hae ncw been approved by the Office of Security, Cffice of Personmnel,
and the Management Staff, It will be introduced, on approximately

60 employee hall bulletin boards, this month, So, your contact with
the Agency public again is increased! By use of the Bulletin and
Hotice, I think we will be getting the meximum coverage possible
through the means of the yrittepn word, but the advanteges of your

representativee appsaring at the Training Officer Meetinge are,
I believe, substancial. ’

4, Please note paragraph 5 of OTE Notice 16-56, dated 21 May 1956,
The old-style, hand-processed typs of announcements, of all kinds,

no longer are to be sent to | office, they are routed
through here, and I take them to the Hegistrar and then to the DIRIa
office for signature and to| |for reproduction and

distribution. Such announcements are now termed ®EMERGENCY®, for
they ocour only when it is impossidle to include them in a regular
monthly issue of the Bulletin.

5. The provision for a "Fsature Article” section in the Bylletin

has resulted in several fine articles focussing Agency-wide
attention cn courses and services; please encournge your associatse
to take advantage of this opportunity to promote their interests,
and those of their staff or school. Thus far, we have printed:

TITLE BY PROMOTING
"Comamunist Propaganda Exhibit® Basic Orientation . -
"Time %o Read® Reading Improvement
"Euseian is Rough? Nyet!® Bugsian language

courses
?Area Training Program® Area training
courzes
"Russian Art « Part of Our Picture Langungs and Ares
School, special

lecture serios

6. Authors in your schools and staffs can use the above as patterns
for their own writirg. There are no hard and fast rules on the
selectlor of topics for articles; all we must do is be sure to

work in & training implication. The important thing is that the
article eppeal to a mass public,

7. Please examine your OTR Weekly Report sach time for items ca
which you can base squibe for the "Newa" section of the Bulletin.
Usually, the items, as they appear in the Weekly Report, are not

~ comprehensive enough for finished nows, nor are they jourmalistically
written, but they are excellent leads, I have found, and you can
follow them back to the source and come up with items of real
interest %o the Agency audience!
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